
Everyday Cleaning Procedures - End of Day

Date : 

Task Completed - Initials

Trash Recepticals

Lobby trash cans x2

Front desk trash cans x2

Gym trash cans x2 - Command Center & Water Fountain

Boys restroom trash can

Girl's restroom trash cans x 3

King Gorgeous office trash cans x 2

Coach's Office/Kitchen x2

Dumpsters - DOOR - always lock

Lobby/Viewing Area
Wipe down bleacher seats and bleacher steps                                                                                          

(use purple neutral disinfectant & towel)                                                                                               

(wipe down seating surfaces before wiping down steps)

Wipe down front desk counter & B-day counter                                                                   
(use purple neutral disinfectant & towel)

Wipe down Paper Towel holders in lobby & command center                                              
(use purple neutral disinfectant & towel)

Sweep entire lobby floor   (tip up bleachers and use wide push broom)

Sweep front desk floor and Seymour's office (use regular broom and dustpan)

Windex glass doors

Wipe down/windex vending machines

Vacuum front entry rug

Mop lobby, front desk floor, gym concrete, both bathrooms, & Seymour's office

Boy's & Girl's Restrooms 

Sweep boys & girls restroom floors (use regular broom and dustpan)

Wipe down boys & girls sinks, faucetts, & counters                                                                                                               
(use green heavy duty washer cleaner)

Wipe down boys & girls paper towel, toilet tissue, & soap dispensers                           
(use green heavy duty washer cleaner)

Wipe down & clean boys & girls toilet seats (top, bottom, and rim), tank, and 

base (use green heavy duty washer cleaner) (do this last in both bathrooms)

Scrub toilets (use Chlorox Toilet Cleaner & Toilet Brush)

Wipe/Windex mirrors.

*Make sure and put on vinyl gloves *Use green heavy duty washer cleaner on all 

sufaces *Use one towel  for all cleaning *Clean all toilets in both bathrooms last , 

making sure all other surfaces have been cleaned/wiped down.

*Consolidate & empty trash recepticals once they are over 1/2 full *Replace liners 

*Wipe down all trash recepticals (use purple neutral disinfectant & towel)



Everyday Cleaning Procedures - End of Day

Date : 

Task Completed - Initials

Gym Area

Make sure all mats/equipment are neat, organized, and where they belong

Make sure all cones are in their proper place

Make sure all preschool supplies are neat & organized on cube shelves

Make sure coach's command center is clean, neat, & re-organized

Vacuum black walkways and spot vacuum entire gym floor surface

Kitchen/Back Storage

Storage Shelves organized

Desk cleared & cleaned

Refrigerator

Microwave

Sink & Counter

Front Desk Area

All desk areas cleared & cleaned

Floors are swept & mopped

Telephone & key pads wiped down

First Aid/Miscellaneous supplies neat & organized

Heat Press under counter

Sink & Counter

Seymour's Office

Shelves are organized

Floor is clean & clear

Mop is stored properly

Mop sink is rinsed out

Bday Supplies are organized & straight

All empty boxes/trash are taken to the dumpster


